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DINING IN FACILITY AT HML GUEST HOUSES

INTRODUCTION

The Boy View Guest Houses occommodote tronsients olso in oddition to
the usuol officiol ond compony guests, These tronsient executives ore
usuolly those who hove recently joined the compony or hove sought
permission to dine in the Guestroom on long-term bosis due to officiol /
domestic reosons,

As o motter of policy, the executives who hove joined the compony ond
ore in the process of settling down, ore permitted to use the boording ond
lodging focility free of chorge for o period of seyen doys from the date of
onivol, with o possibility ol extension of such doys wifh the prior opprovol
from MD or GM - Human Resources,

This policy loys down the minimum chorges to be levied to those
executives who ovoil the focility of dining in the guestroom beyond the
sonctioned period,

Dining chorges of the rote of Rs,l00/- per heod for eoch doy of stoy will
be chorged, However, children below six yeors will not be chorged.

The guestroom in chorge will submit o summory of the some through
Heod - Administrotion to F & A for debiting ogoinst the concerned
executive,

6, The summory will be prepored from 2lst of eoch month to 20th of the
following month ond forworded to Heod - Administrotion on 23'd ond the
F & A on the 25th,

CONCLUSION

1 This policy will come into effect from August 2009 ond will be reviewed
every yeor in Moy to coter for inflotion ond cost of living
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